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EVENT PROPOSAL FORM



	Date of Proposal:
	
	Date(s) of Event:
	

	Event Chairperson:
	
	Contact Info:
	

	Event Team Members:
	

	
	

	Theme of Event:
	

	Time(s) of Event:
	

	
	

	Purpose of Event:
(Include Spiritual Intent)
	


Event Activities
	DAY ONE

	Date and Time:
	

	Activity:
	

	Place:
	

	Address:
	

	
	

	Donation:
	

	Expected Number of People:
	



	DAY TWO

	Date and Time:
	

	Activity:
	

	Place:
	

	Address:
	

	
	

	Donation:
	

	Expected Number of People:
	



	DAY THREE

	Date and Time:
	

	Activity:
	

	Place:
	

	Address:
	

	
	

	Donation:
	

	Expected Number of People:
	




Ministry Name: _________________________________	Report Date: _________________________
Event: _________________________________________	Event Date:  __________________________

	Ministry Event Financial Plan

	Category
	Estimated
Quantity
	Estimated
Cost per Unit
	Estimated
Subtotal
	Notes

	Anticipated Revenue/Income
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Total Anticipated Revenue/Income
	 
	 

	 
	 
	 
	 
	
	
	
	

	Anticipated Expenses
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Total Anticipated Expenses
	 
	 

	 
	 
	 
	 
	 

	Anticipated Net Income
	 
	
	
	
	






[bookmark: _GoBack]Ministry Name: _________________________________	Report Date: _________________________
Event: _________________________________________	Event Date:  __________________________

	Ministry Event Financial Report

	Category
	
Quantity
	
Cost per Unit
	
Subtotal
	Notes

	Actual Revenue/Income
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Total Actual Revenue/Income
	 
	 

	 
	 
	 
	 
	
	
	
	

	Actual Expenses
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Total Expenses
	 
	 

	 
	 
	 
	 
	 

	Net Income
	 
	
	
	
	




Revised 4/4/2018		Return to Rev. Lameteria Hall
image1.png




